Job & Applicant Review

While your job is pending review, we encourage you to explore the
additional CyHire features available to you.

Job Posting Review: On the job Listings and Interviews tab, you
will see a list of your past, present or future job postings. You can
view both the job status and the number of applicants for each
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Job Editing: Clicking on a position will give you access to viewing
the current job details as well as the ability to make any desired
edits.
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Job Posting Status: Application Open. Any edits will take effect immediately.

Applicant Review: By selecting applicants, you can view
information associated with each completed applicant and sort
according to your needs.
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Set Hiring Decision

Hiring Decision: If you have students apply in the platform you can
set hiring decisions to keep track of applications.

1. In the Applicants section of the job posting select the three dots
at the end of the row next to the applicants' name.
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2. Select Set Hiring Decision

3. Select a Hiring Decision from the drop #meoesisen

down ( Interviewed, hired, offer e "
extended, candidate declined, will not
proceed).
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